) . CNTA
Steps to File a Grievance

Per the CBA (Collective Bargaining Agreement), grievants have 40 workdays from the date of the violation
to meet with the administrator to solve the problem and, if it can’t be solved, file a grievance.

1.

Grievant and site representative meet and discuss the problem and identify the specific article(s) that are
being violated or misinterpreted.
a. Contract can be found at Collective Bargaining Agreement/Contract

If there is a violation or misrepresentation of an article(s) in the CBA, grievant and site representative
complete the fillable grievance form which can be found at Grievance Fillable Form

Before meeting with administration, the grievance fillable form needs to be sent to CNTA Grievance
Chair at grievance(@wearecnta.org for review and to obtain a grievance number.

a. Please include the grievant’s personal email address in the email.
After obtaining a grievance number, make two (2) copies of the grievance.

The grievant & site representative will take the two (2) copies of the grievance and meet with the
administrator to solve the problem.

a. Ifthere is no resolution, the grievance can be filed directly with the administrator at the meeting.
You MUST have the administrator and the grievant or site representative sign and date the
bottom of BOTH copies.

b. Administrator keeps one copy, and the other copy needs to be sent ASAP to
grievance(@wearecnta.org or dropped off at the CNTA office.

Administrators have 10 workdays to give a written response to the grievant and/or site representative.
Once it is received, please send it ASAP to grievance(@wearecnta.org. The Grievance chair will contact
the grievant and site representative on the next steps/options.
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